INSTRUCTIONS FOR SUBMITTING AGENCY MEASURES FOR THE FY 2018 AND
FY 2019 BIENNIUM

Introduction

Agencies may enter program measures for inclusion in the Governor’s Budget in Detail for the FY 2018
and FY 2019 biennium.

Accessing and Editing Agency Measures

1. Open and login to ABS. Select Biennial Budget from the Budget Development menu and click the
Measures button.
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2. The Measures window opens. Click the Add button to enter and add a measure.

3. The Add Measure window opens. Select a Program, enter a Measure Description and click Add
Measure.
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4. A measure is created. You may edit the Priority, Description and the Actual (FY 2016), Estimated
(FY 2017), Year 1 (FY 2018), and Year 2 (FY 2019) values. The priority field allows you to sort the
measures in the order you choose. Click the save button to save any changes you have made.

5. Measures can be deleted by selecting the desired row and clicking the delete button.
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6. Click the Submit button when you are finished and ready to submit measures to OPM. Note
that submitting measures will lock this window, so do not submit the measures until they are
final.

(s ]

13001 - Office of the Secretary and Administrative Supp... |~ |0




